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Hyperfocus
In this fascinating book, New Yorker business columnist James Surowiecki explores a deceptively simple idea: Large groups
of people are smarter than an elite few, no matter how brilliant—better at solving problems, fostering innovation, coming to
wise decisions, even predicting the future. With boundless erudition and in delightfully clear prose, Surowiecki ranges
across fields as diverse as popular culture, psychology, ant biology, behavioral economics, artificial intelligence, military
history, and politics to show how this simple idea offers important lessons for how we live our lives, select our leaders, run
our companies, and think about our world.

The Compound Effect
The Wall Street Journal bestseller—a Financial Times Business Book of the Month and named by The Washington Post as
“One of the 11 Leadership Books to Read in 2018”—is “a refreshingly data-based, clearheaded guide” (Publishers Weekly)
to individual performance, based on a groundbreaking study. Why do some people perform better at work than others? This
deceptively simple question continues to confound professionals in all sectors of the workforce. Now, after a unique, fiveyear study of more than 5,000 managers and employees, Morten Hansen reveals the answers in his “Seven Work Smarter
Practices” that can be applied by anyone looking to maximize their time and performance. Each of Hansen’s seven
practices is highlighted by inspiring stories from individuals in his comprehensive study. You’ll meet a high school principal
who engineered a dramatic turnaround of his failing high school; a rural Indian farmer determined to establish a better way
of life for women in his village; and a sushi chef, whose simple preparation has led to his unassuming restaurant being
awarded the maximum of three Michelin stars. Hansen also explains how the way Alfred Hitchcock filmed Psycho and the
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1911 race to become the first explorer to reach the South Pole both illustrate the use of his seven practices. Each chapter
“is intended to inspire people to be better workers…and improve their own work performance” (Booklist) with questions and
key insights to allow you to assess your own performance and figure out your work strengths, as well as your weaknesses.
Once you understand your individual style, there are mini-quizzes, questionnaires, and clear tips to assist you focus on a
strategy to become a more productive worker. Extensive, accessible, and friendly, Great at Work will help us “reengineer
our work lives, reduce burnout, and improve performance and job satisfaction” (Psychology Today).

5% More
A 30-day guide for parents includes 100 alternatives to yelling; simple, daily steps to follow; and honest stories to inspire
parents to calmly discipline their children. Original.

Leading Effective Virtual Teams
For anyone tired of chasing ever–elusive desires, of doing more only to find that more needs doing, and of making more
money only to need more money, best–selling author Chin–Ning Chu shows you that life was meant to be easy, if you know
the secrets. From the best–selling author of The Working Woman's Art of War, comes an important and timely book about
the side of success that most don't know about 注e power of selective yielding, of surrendering to a successful destiny, and
of getting what you want by not wanting it too much. Using Carl Jung's famous parable of the rainmaker as a framework,
Chin–Ning Chu explains universal truths about the nature of effort, success, willpower, detachment, "creating luck," and
more. Illustrating the four "secrets of the rainmaker" with rich anecdotes from history, personal experience, and popular
culture, Ching–Ning explains how to create success by attaining inner harmony, how to partner effort with ease, how to
make peace with time, and how to stop reacting and start restfully controlling the events of your life.

The Wisdom of Crowds
Discover the secrets for how to think and act like the most successful people in the world and reap the rewards! In today’s
constantly changing world, you have to be smart to get ahead. But the average person uses only about two percent of their
mental ability. How can we learn to unleash our brain’s full potential to maximize our opportunities, like the most successful
people do? In Get Smart!, acclaimed success expert and bestselling author Brian Tracy reveals simple, proven ways to tap
into our natural thinking talents and abilities and make quantum leaps toward achieving our dreams. In this indispensable
guide, you’ll learn to: · Train your brain to think in ways that create successful results · Recognize and exploit growth
opportunities in any situation · Identify and eliminate negative patterns holding you back · Plan, act, and achieve goals with
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greater precision and speed Whether you want to increase sales, bolster creativity, or better navigate life’s unexpected
changes, Get Smart! will help you tap into your powerful mental resources to obtain the results you want and reap the
rewards successful people enjoy.

Free to Focus
Everyone gets 168 hours a week, but it never feels like enough, does it? Work gobbles up the lion's share--many
professionals are working as much as 70 hours a week--leaving less and less for rest, exercise, family, and friends. You
know, all those things that make life great. Most people think productivity is about finding or saving time. But it's not. It's
about making our time work for us. Just imagine having free time again. It's not a pipe dream. In Free to Focus, New York
Times bestselling author Michael Hyatt reveals to readers nine proven ways to win at work so they are finally free to
succeed at the rest of life--their health, relationships, hobbies, and more. He helps readers redefine their goals, evaluate
what's working, cut out the nonessentials, focus on the most important tasks, manage their time and energy, and build
momentum for a lifetime of success.

Do Less, Achieve More
How to Relax, Slow Down, Recharge Your Batteries and Reclaim Control over Your Life Today’s world is charging at a
breakneck speed. People are working over twelve hours every single day, catching extra minutes of sleep in the metro, and
completely giving up on the antiquated notion of time to spend with their own kids. There are people in their twenties
neglecting every single aspect of their lives but their careers looking twice older than they should. And 1 person out of 4
dies from cardiovascular disease – caused mostly by unhealthy eating, a lack of physical activity, smoking, and consuming
too much alcohol and worthless junk food that clogs their arteries. This book will teach you how to step away from noise,
relax and recharge your batteries so you have enough left in you to control your life. Here are some of the things you'll
learn: - why rituals create your life and how to develop a proper morning routine to ensure a calm mind. - 3 main stress
management techniques for recharging you’re probably not aware of. They can make you well-rested or, if you disregard
them, extremely exhausted. - how to get away from highly-stimulating surroundings to recharge in peace. If you live in a
city, you MUST read this chapter. - how to let go of negative nagging thoughts you can’t get out of your head. You don’t
have to carry them with you all the time. - 7 powerful habits to reduce stress. And no, I’m not talking about obvious advice.
You’ll discover how to exactly reduce stress with lesser-known tips. This is your chance to find out what the hard science
says about how to become more relaxed. You too can finally recharge your batteries and regain control over your life. Learn
how. Keywords: How to relax, how to relieve stress, how to release stress, how to reduce stress, how to chill out, stress
management techniques, how to handle stress, stress reduction, stress free living, stop stressing, motivational books,
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inspirational books, anxiety self help, stressed out, relaxation techniques, relaxation and stress reduction, recharge your
life, busyness, do less get more, do less achieve more, tired, free book, free

Yell Less, Love More
• More than 500 appearances on national bestseller lists • #1 Wall Street Journal, New York Times, and USA Today • Won
12 book awards • Translated into 35 languages • Voted Top 100 Business Book of All Time on Goodreads People are using
this simple, powerful concept to focus on what matters most in their personal and work lives. Companies are helping their
employees be more productive with study groups, training, and coaching. Sales teams are boosting sales. Churches are
conducting classes and recommending for their members. By focusing their energy on one thing at a time people are living
more rewarding lives by building their careers, strengthening their finances, losing weight and getting in shape, deepening
their faith, and nurturing stronger marriages and personal relationships. YOU WANT LESS. You want fewer distractions and
less on your plate. The daily barrage of e-mails, texts, tweets, messages, and meetings distract you and stress you out. The
simultaneous demands of work and family are taking a toll. And what's the cost? Second-rate work, missed deadlines,
smaller paychecks, fewer promotions--and lots of stress. AND YOU WANT MORE. You want more productivity from your
work. More income for a better lifestyle. You want more satisfaction from life, and more time for yourself, your family, and
your friends. NOW YOU CAN HAVE BOTH — LESS AND MORE. In The ONE Thing, you'll learn to * cut through the clutter *
achieve better results in less time * build momentum toward your goal* dial down the stress * overcome that overwhelmed
feeling * revive your energy * stay on track * master what matters to you The ONE Thing delivers extraordinary results in
every area of your life--work, personal, family, and spiritual. WHAT'S YOUR ONE THING?

Get Smart!
'It is easier to complicate than to simplify' - this book takes up that challenge and aims to refine and clarify the theories in
the original Results to produce a more succinct route to clarity and better results for the reader - because we all want to see
results at home, at work and in life! Using transformational coaching techniques, examples, exercises and metaphors, Jamie
talks the reader through the three key changes they need to achieve the results they are after and inspire others to do the
same. Based on the principles of The Clarity Coaching Model, the reader will learn how to de-congest their mind to think
more clearly, make better decisions and improve performance – achieving the ‘flow’ state attributed to the results of topflight individuals. Clearer thinking removes the stress and anxiety from decision making and allows you to focus on your
goals. Rather than a step-by-step process, the reader is encouraged to form a deep understanding of themselves to awaken
their inner potential and improve their innate abilities including better listening, deeper connections, more motivation and
greater innovation and creativity.
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Get In The Go Zone
How anyone can be more effective with less effort by learning how to identify and leverage the 80/20 principle--the wellknown, unpublicized secret that 80 percent of all our results in business and in life stem from a mere 20 percent of our
efforts. The 80/20 principle is one of the great secrets of highly effective people and organizations. Did you know, for
example, that 20 percent of customers account for 80 percent of revenues? That 20 percent of our time accounts for 80
percent of the work we accomplish? The 80/20 Principle shows how we can achieve much more with much less effort, time,
and resources, simply by identifying and focusing our efforts on the 20 percent that really counts. Although the 80/20
principle has long influenced today's business world, author Richard Koch reveals how the principle works and shows how
we can use it in a systematic and practical way to vastly increase our effectiveness, and improve our careers and our
companies. The unspoken corollary to the 80/20 principle is that little of what we spend our time on actually counts. But by
concentrating on those things that do, we can unlock the enormous potential of the magic 20 percent, and transform our
effectiveness in our jobs, our careers, our businesses, and our lives. From the Trade Paperback edition.

Results
Small changes lead to big results that stick 5% More presents a painless route to change, with results that can last a
lifetime. Whether you want to boost your health, wealth, or wisdom, this book reveals a key technique that makes it stick.
You may already know that breaking big goals into small chunks makes them easier to achieve, but the trick is in making
those chunks large enough to be productive, yet small enough to be sustainable. This book shows you how to bring your
goals within reach with only five percent more effort. Five percent is almost unnoticeable in terms of effort—but it accrues
quickly, with each step boosting the baseline. Increase sales, decrease your marathon time, boost your savings, or master a
new skill. Just five percent more can get you where you want to be. Small changes, small commitments, and small
adjustments can lead to very big results. You can accomplish more than you ever thought possible in your business or in
your life. This book walks you through the 5% More strategy to help you map your path to the future. Accomplish big
changes with very small steps Make bigger leaps in progress each step of the way Break big goals into manageable
milestones Find a change that you can stick to for the long-term Mountain climbers don't conquer Everest on their first time
out—attempting to do so would be a tragic failure. No matter what your goal, no matter what your baseline, small,
incremental steps set you up for success. 5% More gives you a concrete strategy for realizing your goals and making
changes that last.

The ONE Thing
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A proliferation of new technologies has lulled many into thinking that we actually have to think less about how we
communicate. In fact, communicating and collaborating across time, distance, and cultures has never been more complex
or difficult. Written as a series of bulleted tips drawn from client experiences and best practices, Leading Effective Virtual
Teams: Overcoming Time and Distance to Achieve Exceptional Results presents practical tips to help leaders engage and
motivate their geographically dispersed project team members. If you’re a leader of any type of virtual team and want to
help your team members collaborate more effectively, then buy this book. You will learn how to: Build trust and cultivate
relationships, virtually, across your team Design and facilitate virtual meetings that are focused and engaging Influence
without authority Motivate and galvanize a virtual team for top performance Blend asynchronous and synchronous
communications for better virtual collaboration Navigate cross-cultural and generational differences in the absence of vital
visual cues Assess skills, strengths, aptitudes, and preferences from afar Handle other tough issues that can trip up virtual
teams The ideas in this book are based on Nancy Settle-Murphy’s decades of experience working as a change management
consultant, facilitator, and trainer for project teams around the world. Designed to be read section by section in any order,
this book shares approaches and techniques to help you address some of the toughest challenges virtual team leaders face,
including keeping team members engaged from afar.

Off the Clock
With greater workplace demands comes greater stress-and it's taking a toll on our productivity and well-being. The
standard recommendations are to exercise, meditate, eat better. But who has time for yoga poses amid nonstop meetings
and pressing deadlines? Stress reduction becomes one more thing to do! Executive coach and psychotherapist Aimee
Bernstein offers a more effective and realistic approach: embrace the pressure. See it as an energy source. Tap into its flow
to accomplish more while feeling calm and centered. It's a counterintuitive message that frenzied professionals can actually
use. Stress Less. Achieve More. delivers relief for the overwhelmed. Part training manual, part spiritual guide, the book
uncovers a total mental/physical/emotional formula to: Stop reacting defensively * Retrain natural responses to stress
triggers * Resolve conflicts harmoniously * Energize fatigued teammates * Relax in difficult situations In today's overbooked
world, pressure is almost impossible to avoid. But with the tips, techniques, and exercises in Stress Less. Achieve More., you
can turn it into your ally-and thrive under even the most demanding circumstances.

Mind Gym
Life can be a bit overwhelming sometimes, right? It can be difficult to clear your mind of a million different anxieties and
focus in on the one thing you need to get done. Bestselling author of Clarity and The Little Book of Clarity goes one step
further with Results by using his Clarity Coaching Model to help you de-clog your mind so you can make better decisions,
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prioritise and focus on achieving those important goals. Develop a deeper understanding of why you act the way you do
and awaken your inner potential. Jamie's transformational coaching techniques will help you improve in all areas of your
life, from developing your listening skills during meetings at work to reducing the levels of stress in your life. These
techniques will see you through three important changes – your personal transformation that will see you gaining
confidence and understanding your own behaviour, your interpersonal transformation to guide you in having an impact on
those around you, and lastly your commercial transformation to get your professional life moving in the direction you want.
Results is full of helpful examples and exercises to get you on the road to the results you need. Learn how to: Prioritise and
focus on the right goals at the right time Achieve the results you want by following the Clarity Coaching Model Improve your
overall performance to gain better relationships with your colleagues, close friends and family Add more purpose to your
life by allowing time for creativity and innovation Encourage others to follow in your footsteps! Praise for Results: “This book
is going to wake up your innate ability to create results.” – Sháá Wasmund MBE, author of the Sunday Times No. 1
bestseller Stop Talking, Start Doing “A visionary guide to success in the new transformation economy – simple principles,
practical applications and bottom line results”. – Michael Neill, No. 1 bestselling author of The Inside-Out Revolution and The
Space Within “Results shows you how to unlock the potential of all individuals and every type of organization.” – Eva
Hamilton MBE, Founder and CEO, Key4Life “Results is a pleasure to read and full of deep insights into preparing ourselves
for a more innovative way of thinking and organizing – it provides a guiding philosophy which puts our innate capacities at
the heart of everything. It is a book that anyone interested in innovation – both inside and out – should read.” – Paul
Sternberg, Associate Dean and Head of Design Innovation, Ravensbourne University “There is a magic in this book, offering
wisdom to everyone. Blink and you’ll miss it. Blink and you’ll get it.” – Jim Lewcock, CEO, The Specialist Works “Jamie Smart
has cracked the code for creating real results in a way that fits perfectly with who you really are.” – Rich Litvin, Founder,
4PC and co-author of The Prosperous Coach “As an owner of a business a key success factor for me has been to focus on
discovering and working with authentic people that enable me to continually deliver results. Without doubt the clarity
principles and Jamie’s insights have been an exponential multiplier for me in my business and personal life.” – Chris Norton,
Director, Mentor Group “Results provides a refreshing approach to personal and entrepreneurial transformation, and most
importantly – to achieving results!” – Vlatka Hlupic, award-winning author of The Management Shift “We all know we can
have our best ideas, have a clarity of insight, at unexpected times. In this book, Jamie Smart shows how we can have more
moments of lucid clarity and how we can marry that clarity with a propensity to action to achieve results.” – Peter Lake,
Managing Director, Aztec Aspire “Jamie Smart’s book connects the dots…so often missing…between understanding and
excellent, creative actions that get results in the real world. A very stimulating book!” – Steve Chandler, author of Time
Warrior “If you want to know what it really takes to get results and live your life to the fullest, this book is the answer. The
human pursuit of success is never the problem. It’s our understanding of how life works that gets in the way of our natural
capacity to create, thrive and prosper as individuals and as a society. In a clear, engaging and practical way, Jamie lays out
a crucial road map that will show you how getting results is far easier that you realize. Highly recommended.” – Chantal
Burns, No. 1 bestselling author of Instant Motivation “Results: Think Less, Achieve More is total wisdom power.
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Understanding what Jamie Smart presents will allow you the insights and realizations that awaken your innate ability to
create truly transformative results.” – Mark Howard, PhD, Three Principles Institute “Results: Think Less, Achieve More
points you to the blueprint of where success truly comes from. This book will guide you to the source of life-changing
insights. Well done, Jamie!” – Catherine Casey, M.A. Clinical Psychology, Principle Based Consultant “Results is an insightful
and impactful book that flies in the face of the all too common shallow and ineffective self-help advice. This book has the
potential to make a significant positive impact on your life.” - Simon Hazeldine, bestselling author of Neuro-Sell “In this
compelling book, Jamie Smart de-mystifies what underlies true transformation and your ability to get results in any aspect
of your personal and professional life. Put on your seat belt and be prepared to have your conventional way of seeing the
world be rocked, while simultaneously being introduced to an exciting new way of perceiving yourself and your world!” –
Dicken Bettinger, Ed.D., retired psychologist, global seminar leader, founder of 3 Principles Mentoring, and co-author of
Coming Home “The power of a clear mind is pretty much universally understood when it comes to stillness, tranquillity and
happiness. Yet almost never is it linked to achievement, excellence and consistent results. Until now. In this profound book,
Jamie Smart walks us through the extraordinary (and innate) process of experiencing a shift of consciousness or change of
heart, first. Then cultivating the outcomes of our dreams becomes as simple as one, two, three.” – Garrett Kramer, founder
of Inner Sports and author of Stillpower and The Path of No Resistance

How to Think Bigger
"I well recall a conversation with an executive I hoped to interview about her astonishing productivity. I began our call with
an assurance that I would not take much of her time. She laughed. 'Oh, I have all the time in the world,' she said." Most of
us feel constantly behind, unsure how to escape feeling oppressed by busyness. Laura Vanderkam, unlike other timemanagement gurus, believes that in order to get more done, we must first feel like we have all the time in the world. Think
about it: why haven't you trained for that 5K or read War and Peace? Probably because you feel beaten down by all the time
you don't seem to have. In this book, Vanderkam reveals the seven counter-intuitive principles the most time-free people
have adopted. She teaches mindset shifts to help you feel calm on the busiest days and tools to help you get more done
without feeling overwhelmed. You'll meet people such as An elementary school principal who figured out how to spend
more time mentoring teachers, and less time supervising the cafeteria An executive who builds lots of meeting-free space
into his calendar, despite managing teams across multiple continents A CEO who does focused work in a Waffle House early
in the morning, so he can keep an open door and a relaxed mindset all day An artist who overcame a creative block, and
reached new heights of productivity, by being more gentle with herself, rather than more demanding The strategies in this
book can help if your life feels out of control, but they can also help if you want to take your career, your relationships, and
your personal happiness to the next level. Vanderkam has packed this book with insights from busy yet relaxed
professionals, including "time makeovers" of people who are learning how to use these tools. Off the Clock can inspire the
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rest of us to create lives that are not only productive, but enjoyable in the moment.

Womenomics
#1 New York Times Bestseller Legendary venture capitalist John Doerr reveals how the goal-setting system of Objectives
and Key Results (OKRs) has helped tech giants from Intel to Google achieve explosive growth—and how it can help any
organization thrive. In the fall of 1999, John Doerr met with the founders of a start-up whom he'd just given $12.5 million,
the biggest investment of his career. Larry Page and Sergey Brin had amazing technology, entrepreneurial energy, and skyhigh ambitions, but no real business plan. For Google to change the world (or even to survive), Page and Brin had to learn
how to make tough choices on priorities while keeping their team on track. They'd have to know when to pull the plug on
losing propositions, to fail fast. And they needed timely, relevant data to track their progress—to measure what mattered.
Doerr taught them about a proven approach to operating excellence: Objectives and Key Results. He had first discovered
OKRs in the 1970s as an engineer at Intel, where the legendary Andy Grove ("the greatest manager of his or any era")
drove the best-run company Doerr had ever seen. Later, as a venture capitalist, Doerr shared Grove's brainchild with more
than fifty companies. Wherever the process was faithfully practiced, it worked. In this goal-setting system, objectives define
what we seek to achieve; key results are how those top-priority goals will be attained with specific, measurable actions
within a set time frame. Everyone's goals, from entry level to CEO, are transparent to the entire organization. The benefits
are profound. OKRs surface an organization's most important work. They focus effort and foster coordination. They keep
employees on track. They link objectives across silos to unify and strengthen the entire company. Along the way, OKRs
enhance workplace satisfaction and boost retention. In Measure What Matters, Doerr shares a broad range of first-person,
behind-the-scenes case studies, with narrators including Bono and Bill Gates, to demonstrate the focus, agility, and
explosive growth that OKRs have spurred at so many great organizations. This book will help a new generation of leaders
capture the same magic.

Measure What Matters
Life can be a bit overwhelming sometimes, right? It can be difficult to clear your mind of a million different anxieties and
focus in on the one thing you need to get done. Bestselling author of Clarity and The Little Book of Clarity goes one step
further with Results by using his Clarity Coaching Model to help you de-clog your mind so you can make better decisions,
prioritise and focus on achieving those important goals. Develop a deeper understanding of why you act the way you do
and awaken your inner potential. Jamie's transformational coaching techniques will help you improve in all areas of your
life, from developing your listening skills during meetings at work to reducing the levels of stress in your life. These
techniques will see you through three important changes – your personal transformation that will see you gaining
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confidence and understanding your own behaviour, your interpersonal transformation to guide you in having an impact on
those around you, and lastly your commercial transformation to get your professional life moving in the direction you want.
Results is full of helpful examples and exercises to get you on the road to the results you need. Learn how to: Prioritise and
focus on the right goals at the right time Achieve the results you want by following the Clarity Coaching Model Improve your
overall performance to gain better relationships with your colleagues, close friends and family Add more purpose to your
life by allowing time for creativity and innovation Encourage others to follow in your footsteps! Praise for Results: “This book
is going to wake up your innate ability to create results.” – Sháá Wasmund MBE, author of the Sunday Times No. 1
bestseller Stop Talking, Start Doing “A visionary guide to success in the new transformation economy – simple principles,
practical applications and bottom line results”. – Michael Neill, No. 1 bestselling author of The Inside-Out Revolution and The
Space Within “Results shows you how to unlock the potential of all individuals and every type of organization.” – Eva
Hamilton MBE, Founder and CEO, Key4Life “Results is a pleasure to read and full of deep insights into preparing ourselves
for a more innovative way of thinking and organizing – it provides a guiding philosophy which puts our innate capacities at
the heart of everything. It is a book that anyone interested in innovation – both inside and out – should read.” – Paul
Sternberg, Associate Dean and Head of Design Innovation, Ravensbourne University “There is a magic in this book, offering
wisdom to everyone. Blink and you’ll miss it. Blink and you’ll get it.” – Jim Lewcock, CEO, The Specialist Works “Jamie Smart
has cracked the code for creating real results in a way that fits perfectly with who you really are.” – Rich Litvin, Founder,
4PC and co-author of The Prosperous Coach “As an owner of a business a key success factor for me has been to focus on
discovering and working with authentic people that enable me to continually deliver results. Without doubt the clarity
principles and Jamie’s insights have been an exponential multiplier for me in my business and personal life.” – Chris Norton,
Director, Mentor Group “Results provides a refreshing approach to personal and entrepreneurial transformation, and most
importantly – to achieving results!” – Vlatka Hlupic, award-winning author of The Management Shift “We all know we can
have our best ideas, have a clarity of insight, at unexpected times. In this boo

Unlearn: Let Go of Past Success to Achieve Extraordinary Results
The timeless and practical advice in The Magic of Thinking Big clearly demonstrates how you can: Sell more Manage better
Lead fearlessly Earn more Enjoy a happier, more fulfilling life With applicable and easy-to-implement insights, you’ll
discover: Why believing you can succeed is essential How to quit making excuses The means to overcoming fear and
finding confidence How to develop and use creative thinking and dreaming Why making (and getting) the most of your
attitudes is critical How to think right towards others The best ways to make “action” a habit How to find victory in defeat
Goals for growth, and How to think like a leader "Believe Big,” says Schwartz. “The size of your success is determined by
the size of your belief. Think little goals and expect little achievements. Think big goals and win big success. Remember
this, too! Big ideas and big plans are often easier -- certainly no more difficult - than small ideas and small plans."
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Think Smart, Act Smart
A transformative system that shows leaders how to rethink their strategies, retool their capabilities, and revitalize their
businesses for stronger, longer-lasting success. There’s a learning curve to running any successful business. But when
leaders begin to rely on past achievements or get stuck in old thinking and practices that no longer work, they need to take
a step back—and unlearn. This innovative and actionable framework from executive coach Barry O’Reilly shows leaders
how to break the cycle and move away from once-useful mindsets and behaviors that were effective in the past but are no
longer relevant in the current business climate and may now stand in the way of success. With this simple but powerful
three-step system, leaders can: 1. Unlearn the behaviors and mindsets that keep them and their businesses from moving
forward. 2. Relearn the skills, strategies, and innovations that are transforming the world every day. 3. Break through old
habits and thinking by opening up to new ideas, perspectives, and resources. Good leaders know they need to continuously
learn. But great leaders know when to unlearn the past to succeed in the future. This book shows them the way.

168 Hours
World-leading productivity expert Graham Allcott’s business bible is given a complete update for 2019. Do you waste too
much time on your phone? Scroll through Twitter or Instagram when you should be getting down to your real tasks? Is your
attention easily distracted? We’ve got the solution: The Way of the Productivity Ninja. In the age of information overload,
traditional time management techniques simply don’t cut it anymore. Using techniques including Ruthlessness,
Mindfulness, Zen-like Calm and Stealth & Camouflage, this fully revised new edition of How to be a Productivity Ninja offers
a fun and accessible guide to working smarter, getting more done and learning to love what you do again.

Thoughtless: Think Less, Be More
First published 2008 under the title Get it Done!

The Little Book of Results
Make every day a success (and stop being constantly behind). Imagine waking up excited and full of energy, ready to win
today. Ahead of you, a day full of business results and personal time. No more feeling stressed out and constantly putting
off what matters: you have a system that works for you to help you create more with your 24 hours. High-performance &
business coach Matt Sandrini shares his secret principles used to take top entrepreneurs from dangerously overwhelmed to
extremely productive. Based on years of experience coaching multi-millionaire and billionaire founders, the latest research
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in behaviour psychology, and his personal experience building remote businesses, Matt Sandrini lays out the step-by-step to
taking back control of your week and obtaining uncompromising results. In this book, you will learn The formula used by
millionaires to calculate the value of your day The danger of the hustle: why short days are the key to results How to
successfully delegate (and focus on your strengths) Why the myth of work/life balance is hurting your performance How to
let go of opportunities that don't take you anywhere A step-by-step process to take control of your week, today How to
master new skills and become a leader in your space How to say no to distractions (without feeling guilty) The secret used
by top entrepreneurs to read 2+ books a month BONUS: a free workbook & short course to help you take action Buy this
book NOW and stop feeling constantly behind: get the results you deserve in business AND life. Stop procrastination and
pick up your copy today by clicking the BUY NOW button at the top of this page!

Stress Less, Accomplish More
Facing challenges in your relationships, career, health or well-being? Worried important life goals seem to be slipping away?
Whether you're faced with day-to-day irritations or facing a larger setback, sometimes life can test your strength and
endurance. But there is a simple and effective way to building your resilience in the face of adversity, making sure that you
can bounce back from them stronger than ever before and go on to achieve your goals and lead a happier, more fulfilled
life. The step-by-step guide takes you through how to build your everyday resilience. From powerful lessons on the effects
of our thoughts, emotions, relationships and self-care, to tips on setting goals that genuinely motivate and turning
challenges on their heads, this book makes the road to success and happiness easy and - best of all - enjoyable. It features
a practical and easy-to-follow four-week plan to shift negative habits, and change how you face challenges, for life.

Results
LEARN TO CLEAR YOUR MIND AND THINK LIKE A WINNER We all have so much going on. A million different projects, to-do
lists longer than your arm. We all worry about things – money, deadlines. With all this buzzing around in our heads it’s often
a nightmare trying to concentrate on one thing. What if someone could show you how to empty your mind of all the noise?
If you could be shown how to de-clutter your mind and concentrate on one important thing? Well Jamie Smart, state-of-mind
specialist, can do just that – with Clarity he will show you how to get real clarity of thought. You’ll learn how to clear your
mind and become less stressed and more productive – and as a result, more confident in your abilities. Clarity will help you
to: • Greatly improve your concentration and ability to think clearly • Reduce stress levels and increase productivity • Grow
your confidence and self-belief • Find innovative solutions to problems and make progress on goals and dreams • Trust
your intuition and improve your decision-making • Build stronger relationships through better communication Praise for
Clarity: “Thought-provoking, entertaining, and potentially life changing – highly recommended!” Michael Neill, Radio Show
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Host and Author of The Inside-Out Revolution: The only thing you need to know to change your life forever “A powerful,
positive book that can help you to achieve more than you ever thought possible, in every area.” Brian Tracy, Author of
Goals and Eat That Frog “I highly recommend this book to anyone trying to deal with life stressors and find true wisdom and
well-being." Mark Howard, Ph.D., Clinical Psychologist, ThreePrinciplesInstitute.org “Take your time reading this profound
book. Jamie Smart is about to blow apart every circumstantial excuse you ever came up with. He’s about to put the steering
wheel back in your hands.” Garret Kramer, Founder of Inner Sports and Author of Stillpower “The insights you’ll get whilst
reading Clarity will resonant in how you manage day to day but, more importantly, provide a framework for refreshing your
priorities, goals and drive.” Peter Lake, Group Business Development Director, JS Group “The world of leadership, sales and
customer engagement has changed radically over the past ten years. People are more savvy, better informed and sick of
the same old story. Jamie Smart cuts through the noise of the marketplace and shows you what really works. Profound,
practical and instantly applicable; Clarity is essential reading if you want to make your mark in the 21st century.” Paul
Charmatz, Former Managing Director, Camelot “Jamie, you really hit the bullseye with this brilliant book; it’s a must-read for
everyone who wants clarity of mind.” Joe Stumpf, Founder of By Referral Only and Author of Willing Warrior “Jamie Smart
takes an outdated paradigm of success and turns it on its head. Pull up a chair, get a copy of Clarity and discover how you
can experience an exponential increase in clarity and quality of life.” Rich Litvin, co-author of The Prosperous Coach and
Founder of The Confident Woman’s Salon “Jamie Smart is brilliant! In his book Clarity, he has unlocked an insight into the
real-life matrix. Be ready to have your world turned inside-out because, as Jamie so effortlessly demonstrates, this is how it
works.” Richard Enion, Dragon’s Den Winner, BassToneSlap.com and R

Stretch
The Go Zone maximises the productive hours we have in each day to get the important things done without distraction or
excuse. The Slow Zone is productive but non stressful. No big decisions are made here. In the No Zone, you are not at work
AND not thinking about work. Refresh, recover and live the life you love. Mark McKeon is a Director of Conference and
Training Company, Mischief, Motivation, Attitude Pty Ltd (MMA). MMA conducts workshops and training in wellbeing, time,
leadership and sales and team building. Mark is the Author of four internationally published books. Mark has delivered over
1,000 motivational presentations and teaches the Go Zone to improve staff effectiveness.

Stress Less. Achieve More.
How to Get More Motivated, Set Bigger Goals, and Achieve More by Thinking Bigger Have you ever wondered what
separates people who think bigger from people who set their bar low? What makes one person accept low standards and
another person to constantly raise them? Why does one person strive to build an international organization affecting the
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lives of millions of people, while another person is content working her entire life as a clerk? (Not that there’s anything
wrong with being a clerk!) Why is one person challenging herself to run marathons, train her body and get fitter, while
another is happy living a sedentary, unhealthy lifestyle? What drives a person who’s optimizing every single aspect of her
life and what causes another person to maintain the status quo? You can say, “Well, the answer is simple enough – one
person is ambitious, while the other one is not.” But what exactly causes it? And most importantly – how do you become
more ambitious and think bigger? Is it something you’re born with and can’t change, or is it something over which you have
control? I found this topic so fascinating I decided to find out the answer for myself and write a book about it. This book is
the result of my research about people who think big and the science of being more ambitious. Here are just some of the
things you will learn from the book: - What key things you need to inspire yourself to think bigger, and more importantly,
achieve your big goals. - Why you need a “why,” and what kind of motivators will set you up for success (hint: attaining
money or status are some of the least motivating goals possible). - The single most important thing to thinking bigger. If
you don’t have it in your life, you will sabotage your efforts – guaranteed. - What the chimp is and why you need to learn
how to control it to get yourself motivated and work on your big goals. You can be making things hard for yourself without
being aware of it. - How to cultivate the art of strategic laziness to achieve more while doing much less than other people
(why work so hard if you can get better results by being lazy?). - The seven most important triggers of flow – a state of
perfect focus where the magic happens. - The secret of achieving the impossible is not really such a secret, but most people
tend to forget about it and get overwhelmed by their goals. I wrote this book to increase my motivation, teach myself how
to think bigger and learn how to raise my standards. I hope the answer I found will help you as much as it has helped me.
You can also learn how to find motivation to become the best version of you. Scroll up and buy the book now. For more free
resources, sign up for my self-improvement newsletter: http://www.profoundselfimprovement.com/tba Keywords: how to
think big, how to get motivated, how to get more motivation, how to achieve goals, how to set goals, thinking bigger,
startup, health, teams, inspiration, big thinking, achieving goals, achieving the impossible, how to be amazing, how to be
motivated, motivational guide, business motivational books, business inspirational, how to be a success, how successful
people think, goal setting success, ambition, free, permafree

Clarity
Achieve more with this fifteen-minute meditation programme. In Stress Less, Accomplish More Emily Fletcher shares an
ancient meditation technique designed for busy lives. The focus of the practice is stress relief, mental clarity and improved
productivity, so it's perfect for the fast pace of modern life. This style of meditation was developed specifically for people
with a lot of demands on their time – those with busy jobs, lives and families – and so it has been designed to work
anywhere, anytime. All you need is somewhere to sit, a little training and a few minutes to yourself. Throughout the book,
Emily explains what meditation is, how you do it and the many exciting ways that it can change your life. Stress Less,
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Accomplish More destigmatises meditation for the average person, making it attractive, understandable and easy to
implement for all. This book has a very simple message: do less – without the stress – and accomplish more. Emily Fletcher
is a leading expert in meditation for high performance and has taught meditation to executives at global corporations like
Google, Barclays and Viacom as well as busy parents, NBA players, Oscar winners, entrepreneurs and everyone in between.

The 80/20 Principle, Third Edition
The New York Times and Wall Street Journal bestseller, based on the principle that little, everyday decisions will either take
you to the life you desire or to disaster by default. No gimmicks. No Hyperbole. No Magic Bullet. The Compound Effect is a
distillation of the fundamental principles that have guided the most phenomenal achievements in business, relationships,
and beyond. This easy-to-use, step-by-step operating system allows you to multiply your success, chart your progress, and
achieve any desire. If you're serious about living an extraordinary life, use the power of The Compound Effect to create the
success you want. You will find strategies including: How to win--every time! The No. 1 strategy to achieve any goal and
triumph over any competitor, even if they're smarter, more talented or more experienced. Eradicating your bad habits
(some you might be unaware of!) that are derailing your progress. The real, lasting keys to motivation--how to get yourself
to do things you don't feel like doing. Capturing the elusive, awesome force of momentum. Catch this, and you'll be
unstoppable. The acceleration secrets of superachievers. Do they have an unfair advantage? Yes they do, and now you can
too!

Invest Your Time: Work Less, Achieve More, Master Your Life
The international bestseller that will help you transform your personal and professional life by changing the way you think.
Today, the pressure to achieve is intense. To be at our best, we need our minds working at peak potential. But unless you
train it, your mind stays on autopilot, stuck in unhealthy thought patterns that lead to self-sabotaging habits and behaviors.
As with your body, you have to exercise your mind to get the most out of it. Sebastian Bailey and Octavius Black, founders
of Mind Gym, help you change your mental default settings through a series of “workouts” that have been tested and
experienced by more than one million people from around the world and from companies such as Google, NBCUniversal,
Shell, Pfizer, and PepsiCo. This hands-on guide presents a fitness program for the mind that tackles the most common
challenges at work and home: How to adopt a positive mindset How to repair broken relationships How to resolve conflict
successfully How to influence others How to minimize stress and gain energy How to be more creative Insightful, proven,
and practical, Mind Gym is the essential mental workout that will wake up your mind and help you be your best in life.

The Little Book of Clarity
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A groundbreaking approach to succeeding in business and life, using the science of resourcefulness. We often think the key
to success and satisfaction is to get more: more money, time, and possessions; bigger budgets, job titles, and teams; and
additional resources for our professional and personal goals. It turns out we’re wrong. Using captivating stories to illustrate
research in psychology and management, Rice University professor Scott Sonenshein examines why some people and
organizations succeed with so little, while others fail with so much. People and organizations approach resources in two
different ways: “chasing” and “stretching.” When chasing, we exhaust ourselves in the pursuit of more. When stretching,
we embrace the resources we already have. This frees us to find creative and productive ways to solve problems, innovate,
and engage our work and lives more fully. Stretch shows why everyone—from executives to entrepreneurs, professionals to
parents, athletes to artists—performs better with constraints; why seeking too many resources undermines our work and
well-being; and why even those with a lot benefit from making the most out of a little. Drawing from examples in business,
education, sports, medicine, and history, Scott Sonenshein advocates a powerful framework of resourcefulness that allows
anybody to work and live better.

Great at Work
“A personal, provocative, and challenging book for career women who want less guilt, more life.” —Diane Sawyer
Womenomics, the groundbreaking New York Times bestseller by Claire Shipman and Katty Kay, is an invaluable guide for
this generation of professional women, provide knowledgeable advice on how to “Work Less, Achieve More, Live Better.”
Shipman and Kay, two TV journalists well acquainted with the stress of the workplace, describe the new economic trends
that offer today’s overworked working women more professional and personal choices than ever before. At last, you no
longer have to do it all to have it all—Womenomics shows you how.

Overachievement
Imagine what you could achieve if you could only clear your mind The Little Book of Clarity shows you how to clear your
head and get things done. Based on bestselling book, Clarity, this new edition has been distilled to the essentials, getting
right to the point. With no vague theory or superfluous anecdotes, this book gets you right to work reducing stress and
boosting productivity by uncovering your mind's in-built "self-clearing" capacity. As you begin to understand the concept of
innate thinking, the benefits will start emerging in every corner of your life. As you think less, you'll win more — at work, at
home, and at the game of life as a whole. You'll rid your mind of clutter for good as you focus on what matters, and finally
free up the time you need to pursue your dreams. Life's constant bombardment of "to-do" and "urgent" pushes your own
priorities clear off the radar. Before you know it, you're always busy, but not getting very much accomplished. Personal
goals fall by the wayside as you struggle just to keep up with day-to-day life. This book shows you how to cut the noise and
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clear the fog, and start working on what matters to you. Harness the power of insight and principles Discover your true
identity and innate wisdom Build better relationships and stronger connections Discard toxic goals and pursue authentic
desires Clarity is the mind's natural state, a state to which it will always return if given the chance. Although it's evident in
children, most adults have had this ability conditioned out of them by our "go-go-go" society, leaving them mentally muddy,
stressed, and ineffectual. The Little Book of Clarity helps you erase that conditioning and gain the peace of mind to live a
life you love — permanently.

Resilient Me
Were you ever advised to "just relax" before making a big speech? Don’t. From Texas A&M professor and celebrity advisor,
Dr. John Eliot, this insightful guide takes a sledgehammer to what most of us think we know about doing our best. Eliot
explains how mainstream psychology moves us in the wrong direction when it comes to stress management and
performance enhancement; techniques like visualization and goal setting, based on pseudoscience rather than empirical
evidence, often get in our way rather than propel us forward. Drawing on field-tested experiments and extensive research
in neuropsychology, Eliot shares why these “common sense” strategies tend to come up short for the majority of
people—and how, instead, great accomplishments are more likely to result from "Putting All Your Eggs in One Basket",
"Thinking Like a Squirrel", and "Embracing Butterflies As a Good Thing". These counterintuitive practices not only trigger
your full natural talent, but also teach you how to thrive under pressure, not dread it. OVERACHIEVEMENT incorporates
Eliot’s work with Fortune 500 companies, Olympic athletes, renowned surgeons, military pilots, and Grammy-winning
musicians, providing you with a powerful combination of inspiring stories and life-changing tools, offering the skills needed
to overcome stress and rise above your peers in the boardroom, on the playing field, or in the normal day-to-day of life.

The Magic of Thinking Big
Business at the Speed of Now
Think and Grow Rich

Atomic Habits
There are 168 hours in a week. This book is about where the time really goes, and how we can all use it better. It's an
unquestioned truth of modern life: we are starved for time. With the rise of two-income families, extreme jobs, and 24/7
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connectivity, life is so frenzied we can barely find time to breathe. We tell ourselves we'd like to read more, get to the gym
regularly, try new hobbies, and accomplish all kinds of goals. But then we give up because there just aren't enough hours to
do it all. Or else, if we don't make excuses, we make sacrifices. To get ahead at work we spend less time with our spouses.
To carve out more family time, we put off getting in shape. To train for a marathon, we cut back on sleep. There has to be a
better way-and Laura Vanderkam has found one. After interviewing dozens of successful, happy people, she realized that
they allocate their time differently than most of us. Instead of letting the daily grind crowd out the important stuff, they
start by making sure there's time for the important stuff. They focus on what they do best and what only they can do. When
plans go wrong and they run out of time, only their lesser priorities suffer. It's not always easy, but the payoff is enormous.
Vanderkam shows that it really is possible to sleep eight hours a night, exercise five days a week, take piano lessons, and
write a novel without giving up quality time for work, family, and other things that really matter. The key is to start with a
blank slate and to fill up your 168 hours only with things that deserve your time. Of course, you probably won't read to your
children at 2:00 am, or skip a Wednesday morning meeting to go hiking, but you can cut back on how much you watch TV,
do laundry, or spend time on other less fulfilling activities. Vanderkam shares creative ways to rearrange your schedule to
make room for the things that matter most. 168 Hours is a fun, inspiring, practical guide that will help men and women of
any age, lifestyle, or career get the most out of their time and their lives.

How to Relax
The #1 New York Times bestseller. Over 1 million copies sold! Tiny Changes, Remarkable Results No matter your goals,
Atomic Habits offers a proven framework for improving--every day. James Clear, one of the world's leading experts on habit
formation, reveals practical strategies that will teach you exactly how to form good habits, break bad ones, and master the
tiny behaviors that lead to remarkable results. If you're having trouble changing your habits, the problem isn't you. The
problem is your system. Bad habits repeat themselves again and again not because you don't want to change, but because
you have the wrong system for change. You do not rise to the level of your goals. You fall to the level of your systems. Here,
you'll get a proven system that can take you to new heights. Clear is known for his ability to distill complex topics into
simple behaviors that can be easily applied to daily life and work. Here, he draws on the most proven ideas from biology,
psychology, and neuroscience to create an easy-to-understand guide for making good habits inevitable and bad habits
impossible. Along the way, readers will be inspired and entertained with true stories from Olympic gold medalists, awardwinning artists, business leaders, life-saving physicians, and star comedians who have used the science of small habits to
master their craft and vault to the top of their field. Learn how to: • make time for new habits (even when life gets crazy); •
overcome a lack of motivation and willpower; • design your environment to make success easier; • get back on track when
you fall off course; and much more. Atomic Habits will reshape the way you think about progress and success, and give you
the tools and strategies you need to transform your habits--whether you are a team looking to win a championship, an
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organization hoping to redefine an industry, or simply an individual who wishes to quit smoking, lose weight, reduce stress,
or achieve any other goal.

Think and Grow Rich
We as humans experience much stress and suffering, yet we aren't really sure why this is so. We guess that our stress and
suffering comes from a lack of money, security, loving relationships, a difficult childhood, lack of religious faith, because we
suffer from depression or some other sort of chemical deficiency in the brain or a variety of other reasons. But there is
another explanation. We suffer because we think too much. We have stress because we are too attached to our thought.
Thoughtless will show you why thoughts are the reason behind the stress and suffering that is common to almost all
humans and how to do something about it, how to end it. William illustrates how it is possible to allow joy and inner peace
to fill your experience of life, by becoming thoughtless.

The 1989 Economic Report of the President
A practical guide to managing your attention--the most powerful resource you have to get stuff done, become more
creative, and live a meaningful life Our attention has never been as overwhelmed as it is today. Many of us recognize that
our brains struggle to multitask. Despite this, we feel compelled to do so anyway while we fill each moment of our lives to
the brim with mindless distraction. Hyperfocus provides profound insights into how you can best take charge of your
attention to achieve a greater sense of purpose and productivity throughout the day. The most recent neuroscientific
research reveals that our brain has two powerful modes that can be unlocked when we use our attention effectively: a
focused mode (hyperfocus), which is the foundation for being highly productive, and a creative mode (scatterfocus), which
enables us to connect ideas in novel ways. Hyperfocus helps you access each of the two mental modes so you can
concentrate more deeply, think more clearly, and work and live more deliberately every day. Chris Bailey examines such
topics such as: * identifying and dealing with the four key types of distraction and interruption; * establishing a clear
physical and mental environment in which to work; * controlling motivation and working fewer hours to become more
productive; * taking time-outs with intention; * multitasking strategically; and * learning when to pay attention and when to
let your mind wander wherever it wants to. By transforming how you think about your attention, Hyperfocus reveals that
the more effectively you learn to take charge of it, the better you'll be able to manage every aspect of your life.

How to be a Productivity Ninja 2019 UPDATED EDITION
A technology-enabled management philosophy to accelerate your organization Business at the Speed of Now delivers a new
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real-time management philosophy and system to leaders looking for better results in today's constantly changing market.
Companies that inspire and equip employees and expect them to seize opportunities and solve problems in the now will
enjoy a distinct competitive advantage in a world where speed matters most. Get systematic advice on how to build an
integrated and transparent management system, enabled by cloud computing and internal social networks. Use this
comprehensive guide to create a NOW organization where everyone boldly pursues every opportunity every time. The vast
majority of businesses cling to a THEN management model and philosophy designed to prevent immediate action. In this
practical handbook, you'll learn how to apply technology to the three essential types of work: Fundamentals (routine work
that consumes 95 percent of all resources), Breakthroughs (initiatives that can change the game), and Problems (daily
challenges and crises that occur in all organizations). Provides a wealth of real-world examples, assessments, tools,
guidelines, and checklists that enable readers to apply the concepts immediately Offers practical tools for building
accountability and transparency into every position, thereby eliminating the loose ends that so often cause business
execution to stumble Presents the groundbreaking insights of John Bernard, an expert on management theory and practice,
the use of social media inside the organization, and the modern workforce, whose company, Mass Ingenuity, consults
around the world and develops Web-based tools to support real-time management Set your organization free from the old
THEN management ways that no longer get the results you need. Adopt the new NOW management thinking and the stateof-the-art tools that will get your organization doing business at the speed of now.
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