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Pivot Table Data Crunching
The leading book on Microsoft Office, now fully updated for Office 2010 Microsoft
Office, the world's leading productivity suite, has been updated with new tools.
Veteran Office users as well as newcomers will need the comprehensive
information in this bestselling All-in-One guide. With a self-contained minibook
devoted to each Office application plus minibooks on how Office works together
and how you can expand its usefulness, Office 2010 All-in-One For Dummies gets
you up to speed and answers the questions you'll have down the road. Microsoft
Office is the office productivity suite used around the globe; nearly every business
worker encounters it daily The 2010 revision will affect all applications in the suite
Eight minibooks cover Word, Excel, PowerPoint, Outlook, Access, Publisher,
common Office tools, and ways to expand Office productivity Also covers the new
online versions of Word, Excel, and PowerPoint as well as changes to the interface
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and new tools and techniques Office 2010 All-in-One For Dummies makes it easy to
learn to use Office and gets you up and running on all the changes and
enhancements in Office 2010.

Microsoft Office 2013: In Practice
Randy Nordell Microsoft¬ Office 2013: In Practice Topic, Instruction, Practice!
McGraw-HillËs Microsoft¬ Office 2013: In Practice offers a fresh, new approach to
teaching todayËs students Microsoft¬ Office skills by clearly introducing skills in a
logical sequence: 1) Topic 2) Instruction and 3) Practice. Nordell's T.I.P.s approach
builds a foundation for success by helping students practice what they learn, and
provides transferable skills that allow students to grasp critical thinking beyond the
textbook assignment. In Practice seamlessly integrates with SIMnet Online,
McGraw-HillËs online learning and assessment solution, which has 1:1 content to
help students practice and master computing concepts and Microsoft¬ Office skills.
In Practice projects in SIMgrader allow students to practice their skills in a live
Office application. Students receive immediate feedback upon completion of these
auto-graded projects. The integration of In Practice with SIMnet helps to meet the
diverse needs of students and accommodate individual learning styles. Additional
textbook resources can be found on the textËs Online Learning Center:
www.mhhe.com/office2013inpractice. For more information on Nordell; Microsoft¬
Office 2013: In Practice and SIMnet Online for Office 2013, please visit
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www.simnetkeepitsimple.com or contact your McGraw-Hill representative.

Exam Prep for: Exploring Microsoft Office Excel 2016
Experience learning made easy—and quickly teach yourself how to create
impressive documents with Word 2007. With Step By Step, you set the
pace—building and practicing the skills you need, just when you need them! Apply
styles and themes to your document for a polished look Add graphics and text
effects—and see a live preview Organize information with new SmartArt diagrams
and charts Insert references, footnotes, indexes, a table of contents Send
documents for review and manage revisions Turn your ideas into blogs, Web
pages, and more Your all-in-one learning experience includes: Files for building
skills and practicing the book’s lessons Fully searchable eBook Bonus quick
reference to the Ribbon, the new Microsoft Office interface Windows Vista Product
Guide eBook—plus more resources and extras on CD For customers who purchase
an ebook version of this title, instructions for downloading the CD files can be
found in the ebook.

Looseleaf for Microsoft Excel 365 Complete: In Practice, 2019
Edition
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Now readers can develop the complete set of Microsoft Excel 2016 skills needed to
be successful in college or the business world beyond with the emphasis on criticalthinking, problem-solving, and in-depth coverage found in NEW PERSPECTIVES
MICROSOFT OFFICE 365 & EXCEL 2016: COMPREHENSIVE. Updated with all-new
case scenarios, this edition clearly applies the Microsoft Excel 2016 skills readers
are learning to real-world situations, making the concepts even more relevant. All
content and activities throughout NEW PERSPECTIVES MICROSOFT OFFICE 365 &
EXCEL 2016: COMPREHENSIVE help readers understand the importance of each
Microsoft Excel 2016 skill they are learning. This edition focuses on strengthening
learning outcomes and transferring the complete Microsoft Excel 2016 skill set to
other applications and disciplines for further success. Important Notice: Media
content referenced within the product description or the product text may not be
available in the ebook version.

Mastering VBA for Microsoft Office 2016
This package contains: 0132666529: myitlab -- Access Card -- for GO! Office 2010
Vol. 1 0132743787: GO WITH MICROSF EXCEL 2010 INTRO&STDNT VIDS

Microsoft Word 2019 Step by Step
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Develop the Microsoft Office 365 and Excel 2019 skills students need to be
successful in college and beyond with the emphasis on critical-thinking, problemsolving, and in-depth coverage found in NEW PERSPECTIVES MICROSOFT OFFICE
365 & EXCEL 2019 COMPREHENSIVE. Updated with all-new case scenarios, this
edition clearly applies the skills students are learning to real-world situations to
make concepts even more relevant across the applications and reinforces critical
skills to make them successful in their educational and professional careers. NEW
PERSPECTIVES MICROSOFT OFFICE 365 & EXCEL 2019 COMPREHENSIVE
demonstrates the importance of what students are learning while strengthening
your skills and helping students transfer those skills to other applications and
disciplines for further success. In addition, MindTap and updated SAM (Skills
Assessment Manager) online resources are available to guide additional study and
ensure successful results.

New Perspectives Microsoft Office 365 & Office 2019
Intermediate
The fast and easy way to get things done with Office Perplexed by PowerPoint?
Looking to excel at Excel? From Access to Word—and every application in
between—this all-encompassing guide provides plain-English guidance on
mastering the entire Microsoft Office suite. Through easy-to-follow instruction,
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you'll quickly get up and running with Excel, Word, PowerPoint, Outlook, Access,
Publisher, Charts and Graphics, OneNote, and more—and make your work and
home life easier, more productive, and more streamlined. Microsoft Office is the
leading productivity tool in the world. From word processing to business
communication to data crunching, it requires a lot of knowledge to operate it—let
alone master it. Luckily, Office 2016 All-in-One For Dummies is here to deliver the
breadth of information you need to complete basic tasks and drill down into
Office's advanced features. Create customized documents and add graphic
elements, proofing, and citations in Word Build a worksheet, create formulas, and
perform basic data analysis in Excel Create a notebook and organize your thoughts
in Notes Manage messages, tasks, contacts, and calendars in Outlook Clocking in
at over 800 pages, Office 2016 All-in-One For Dummies will be the singular
Microsoft Office resource you'll turn to again and again.

Exploring Microsoft Office 2016 Volume 1 Excel, 2017
Enhance productivity in any Office application with zero programming experience
Mastering VBA for Microsoft Office 2016 helps you extend the capabilities of the
entire Office suite using Visual Basic for Applications (VBA). Even if you have no
programming experience , you'll be automating routine computing processes
quickly using the simple, yet powerful VBA programming language. Clear,
systematic tutorials walk beginners through the basics, while intermediate and
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advanced content guides more experienced users toward efficient solutions. This
comprehensive guide starts at the beginning to get you acquainted with VBA so
you can start recording macros right away. You'll then build upon that foundation
to utilize the full capabilities of the language as you use loops and functions,
message boxes, input boxes, and dialog boxes to design your own Office
automation program. Add-ins, embedded macros, content controls, and more give
you advanced tools to enhance productivity, and all instruction is backed by realworld practice projects in Word, Excel, Outlook, and PowerPoint. Productivity is the
name of the game, and automating certain computing tasks is an easy solution
with significant impact for any business. This book shows you how, with step-bystep guidance and expert insight. Expand Office 2016 functionality with macros
Learn how to work with VBA and the entire Office suite Create effective code, even
with no programing experience Understand ActiveX, XML-based files, the
developer tab, and more VBA is designed to be understandable and accessible to
beginners, but powerful enough to create specialized business applications. If
you're ready to begin exploring the possibilities, Mastering VBA for Microsoft Office
2016 gets you started right away.

Looseleaf for Microsoft Office Excel 2016 Complete: In Practice
For introductory courses in computer concepts, digital literacy, or computer
literacy, often including instruction in Microsoft Office. Explore, discover, and
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experience technology with the completely revised and visually enhanced
Technology in Action - the book that uses technology to teach technology! The
Tenth Edition of Technology in Action is an extensive revision that brings the
content fully in line with 21st century technology and students. The content has
been updated and revised, the structure has been finely tuned, Part breaks added
at logical stopping points in each chapter, and Windows 8 coverage is included.
Access code provided to access premium media on companion website, including
Active Heldesks, SoundBytes, and Videos.

Domain-driven Design
GO! with Microsoft Excel 2010 Introductory, Student Videos,
and Myitlab
For courses covering introductory Microsoft(R) Access(TM). Beyond point-and-click
The Exploring Microsoft(R) Office 365(R) series moves students beyond rote tasks
to a deeper comprehension of how, when, and why to apply Office skills. A market
leader for over 20 years, the collection helps students achieve high-level learning
outcomes by engaging them in the way they learn best - through hands-on
practice. A dozen exercises in each chapter range from multiple-choice questions
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to open-ended projects. Revised to reflect Microsoft Office 365, the 2019 edition
adds new critical thinking assignments to help students build fundamental 21stcentury skills. Also available with MyLab IT By combining trusted author content
with digital tools and a flexible platform, MyLab personalizes the learning
experience and improves results for each student. MyLab IT 2019 delivers trusted
content and resources through an expansive course materials library, including
new easy-to-use Prebuilt Learning Modules that promote student success. Through
an authentic learning experience, students become sharp critical thinkers and
proficient in Microsoft Office, developing essential skills employers seek. Note: You
are purchasing a standalone product; MyLab IT does not come packaged with this
content. Students, if interested in purchasing this title with MyLab IT, ask your
instructor to confirm the correct package ISBN and Course ID. Instructors, contact
your Pearson representative for more information.

Your Office
This is the eBook of the printed book and may not include any media, website
access codes, or print supplements that may come packaged with the bound book.
This book offers full, comprehensive coverage of Microsoft Excel. Beyond point-andclick The goal of the Exploring series is to move students beyond the point-andclick, to understanding the why and how behind each skill. And because so much
learning takes place outside of the classroom, this series provides learning tools
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that students can access anywhere, anytime. Students go to college now with a
different set of skills than they did years ago. With this in mind, the Exploring
series seeks to move students beyond the basics of the software at a faster pace,
without sacrificing coverage of the fundamental skills that everyone needs to
know. Also available with MyITLab MyITLab ® is an online homework, tutorial, and
assessment program designed for Information Technology (IT) courses, which
engages students and improves results. HTML5 Simulation exercises and Live-inApplication Grader projects come with the convenience of auto-grading and instant
feedback, helping students learn more quickly and effectively. Digital badges lets
students showcase their Microsoft Office or Computer Concepts competencies,
keeping them motivated and focused on their future careers. MyITLab builds the
critical skills needed for college and career success. Note: You are purchasing a
standalone product; MyITLab does not come packaged with this content. Students,
if interested in purchasing this title with MyITLab, ask your instructor for the
correct package ISBN and Course ID. Instructors, contact your Pearson
representative for more information.

Exploring Microsoft Access 2013, Comprehensive
This is the eBook of the printed book and may not include any media, website
access codes, or print supplements that may come packaged with the bound book.
This book covers introductory Microsoft Word, Excel, Access, and PowerPoint, with
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an additional Windows 10 chapter. Beyond point-and-click The goal of the
Exploring series is to move students beyond the point-and-click, to understanding
the why and how behind each skill. And because so much learning takes place
outside of the classroom, this series provides learning tools that students can
access anywhere, anytime. Students go to college now with a different set of skills
than they did years ago. With this in mind, the Exploring series seeks to move
students beyond the basics of the software at a faster pace, without sacrificing
coverage of the fundamental skills that everyone needs to know. Also available
with MyITLab MyITLab ® is an online homework, tutorial, and assessment program
designed for Information Technology (IT) courses, which engages students and
improves results. HTML5 Simulation exercises and Live-in-Application Grader
projects come with the convenience of auto-grading and instant feedback, helping
students learn more quickly and effectively. Digital badges lets students showcase
their Microsoft Office or Computer Concepts competencies, keeping them
motivated and focused on their future careers. MyITLab builds the critical skills
needed for college and career success. Note: You are purchasing a standalone
product; MyITLab does not come packaged with this content. Students, if
interested in purchasing this title with MyITLab, ask your instructor for the correct
package ISBN and Course ID. Instructors, contact your Pearson representative for
more information.

New Perspectives Microsoft Office 365 & Excel 2019
Page 12/33

Download File PDF Exploring Microsoft Office Excel 2016 Comprehensive
Exploring For Office 2016 Series
Comprehensive
Exploring Microsoft Office Excel 2016 Comprehensive
This is the eBook of the printed book and may not include any media, website
access codes, or print supplements that may come packaged with the bound book.
Teach the course YOU want in LESS TIME! In today's fast-moving, mobile
environment, the GO! with Office 2016 series focuses on the job skills needed to
succeed in the workforce. With job-related projects that put Microsoft Office® into
context, students learn the how and why at the moment they need to know, all in
the appropriate Microsoft procedural syntax. For Office 2016, the hallmark guidedpractice to skill-mastery pathway is better than ever. Students have many
opportunities to work live in Microsoft office to apply the skills they've learned. In
addition, instructional projects are now available as grader projects in MyITLab, so
students can work live in Office while receiving auto-graded feedback. These highfidelity simulations match the text and provide an effective pathway for learning,
practicing, and assessing their abilities. After completing the instructional projects,
students can apply their skills with a variety of progressively challenging projects
that require them to solve problems, think critically, and create on their own. New
GO! Collaborate with Google projects allow students to apply their skills to a new
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environment that is already popular in many workplaces. Integrated Microsoft
Office Specialist (MOS) objectives make GO! your one resource for learning Office,
gaining critical productivity skills, and prepare for MOS certification. Also available
with MyITLab MyITLab ® is an online homework, tutorial, and assessment program
designed for Information Technology (IT) courses, to engage students and improve
results. HTML5 Simulation exercises and Live-in-Application Grader projects come
with the convenience of auto-grading and instant feedback, so students learn more
quickly and effectively, and build the critical skills needed for college and career
success. Digital badges allow students to showcase their Microsoft Office or
Computer Concepts competencies, keeping them motivated and focused on their
future careers. Note: You are purchasing a standalone product; MyITLab does not
come packaged with this content. Students, if interested in purchasing this title
with MyITLab, ask your instructor for the correct package ISBN and Course ID.
Instructors, contact your Pearson representative for more information.

Microsoft Office 365: In Practice, 2019 Edition
Guidelines for Microsoft Office 2016 teaches the essentials of Office 2016 for
personal, academic, and business use. Its clear, easy-to-follow instruction offers
quick tips for potential trouble spots with minimal reading and maximum visuals.
Key Features Two- and four-page skill activities list the steps on one page and
display large illustrations of the steps on the other. Skills videos demonstrate every
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skill - available in the student eBook.

Illustrated Computer Concepts and Microsoft Office 365 &
Office 2016
Microsoft® Office365/2019: In Practice offers a fresh approach to teaching today's
students Microsoft® Officeskills by clearly introducing skills in logical order: 1)
Topic 2) Instructionand 3) Practice. Nordell's TIP approach builds a foundation for
success by helpingstudents apply what they learn, and provides transferable skills
that allowstudents to grasp critical thinking beyond the textbook assignments. In
Practice seamlessly integrates with SIMnet,McGraw-Hill Education's learning and
assessment solution, which houses contentto help students practice and master
computing concepts and Microsoft® Officeskills. In Practice auto-graded projects
allow students to practicetheir skills in a live Office application, and upon
completion receiveimmediate feedback and insights. The integration of the In
Practice textbook series with SIMnet,helps meet the diverse needs of students and
accommodate individual learningstyles.

Microsoft Office Word 2007 Step by Step
This is the eBook of the printed book and may not include any media, website
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access codes, or print supplements that may come packaged with the bound book.
This three-chapter book provides an overview of VBA and then a full chapter each
on VBA in Excel and VBA in Access. It is an ideal complement to the Excel or
Access Comprehensive textbook for those looking for more VBA coverage. Beyond
point-and-click The goal of the Exploring series is to move students beyond the
point-and-click, to understanding the why and how behind each skill. And because
so much learning takes place outside of the classroom, this series provides
learning tools that students can access anywhere, anytime. Students go to college
now with a different set of skills than they did years ago. With this in mind, the
Exploring series seeks to move students beyond the basics of the software at a
faster pace, without sacrificing coverage of the fundamental skills that everyone
needs to know. Also available with MyITLab MyITLab ® is an online homework,
tutorial, and assessment program designed for Information Technology (IT)
courses, which engages students and improves results. HTML5 Simulation
exercises and Live-in-Application Grader projects come with the convenience of
auto-grading and instant feedback, helping students learn more quickly and
effectively. Digital badges lets students showcase their Microsoft Office or
Computer Concepts competencies, keeping them motivated and focused on their
future careers. MyITLab builds the critical skills needed for college and career
success. Note: You are purchasing a standalone product; MyITLab does not come
packaged with this content. Students, if interested in purchasing this title with
MyITLab, ask your instructor for the correct package ISBN and Course ID.
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Instructors, contact your Pearson representative for more information.

Microsoft Access 2013 Step by Step
MOS 2016 Study Guide for Microsoft Excel
This is the eBook of the printed book and may not include any media, website
access codes, or print supplements that may come packaged with the bound book.
The book offers full, comprehensive coverage of Microsoft Word. Beyond point-andclick The goal of the Exploring series is to move students beyond the point-andclick, to understanding the why and how behind each skill. And because so much
learning takes place outside of the classroom, this series provides learning tools
that students can access anywhere, anytime. Students go to college now with a
different set of skills than they did years ago. With this in mind, the Exploring
series seeks to move students beyond the basics of the software at a faster pace,
without sacrificing coverage of the fundamental skills that everyone needs to
know. Also available with MyITLab MyITLab ® is an online homework, tutorial, and
assessment program designed for Information Technology (IT) courses, which
engages students and improves results. HTML5 Simulation exercises and Live-inApplication Grader projects come with the convenience of auto-grading and instant
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feedback, helping students learn more quickly and effectively. Digital badges lets
students showcase their Microsoft Office or Computer Concepts competencies,
keeping them motivated and focused on their future careers. MyITLab builds the
critical skills needed for college and career success. Note: You are purchasing a
standalone product; MyITLab does not come packaged with this content. Students,
if interested in purchasing this title with MyITLab, ask your instructor for the
correct package ISBN and Course ID. Instructors, contact your Pearson
representative for more information.

Exploring Microsoft Office Excel 2019 Comprehensive
These engaging movie tutorials will help get you up and running on Microsoft
Office 2010! Dynamic and engaging author Corrine Hoisington presents the
highlights of Office 2010, the coolest new features, and how to transition smoothly
from Office 2007 to Office 2010.

Exploring Getting Started with VBA for Office 2016
PivotTables may be Excel's most powerful feature, but Microsoft has estimated that
only 15% of Excel users take advantage of them. That's because PivotTables (and
their companion feature, PivotCharts) have a reputation for being difficult to learn.
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Not any more! In this book, Excel legends Bill Jelen ("MrExcel") and Michael
Alexander teach PivotTables and PivotCharts step-by-step, using realistic business
scenarios that any Excel user can intuitively understand. Jelen and Alexander go
far beyond merely explaining PivotTables and PivotCharts: they present practical
"recipes" for solving a wide range of business problems. Drawing on more than 30
combined years of Excel experience, they provide tips and tricks you won't find
anywhere else, and show exactly how to sidestep common mistakes. Coverage
includes: " Creating PivotTables, customizing them, and changing the way you
view them " Performing calculations within PivotTables " Using PivotCharts and
other visualizations " Analyzing multiple data sources with PivotTables " Sharing
PivotTables with others " Working with and analyzing OLAP data " Making the most
of Excel 2010's powerful new PowerPivot feature " Using Excel 2010's Slicer to
dynamically filter PivotTables " Enhancing PivotTables with macros and VBA code
This book is part of the new MrExcel Library series, edited by Bill Jelen, worldrenowned Excel expert and host of the enormously popular Excel help site,
MrExcel.com. Teaches PivotTables, PivotCharts, and Excel 2010's new PowerPivot
feature through real-world scenarios that make intuitive sense to users at all levels
Includes proven PivotTable recipes for instant on-the-job results Helps Excel users
avoid common pitfalls and mistakes Part of the brand-new MrExcel Library series,
edited by Excel legend Bill Jelen

Exploring Microsoft Office 2013 MyITLab Access Card
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For courses covering introductory Microsoft(R) Excel(TM). Beyond point-and-click
The Exploring Microsoft(R) Office 365(R) series moves students beyond rote tasks
to a deeper comprehension of how, when, and why to apply Office skills. A market
leader for over 20 years, the collection helps students achieve high-level learning
outcomes by engaging them in the way they learn best - through hands-on
practice. A dozen exercises in each chapter range from multiple-choice questions
to open-ended projects. Revised to reflect Microsoft Office 365, the 2019 edition is
Mac compatible and adds new critical thinking assignments to help students build
fundamental 21st-century skills. Also available with MyLab IT By combining trusted
author content with digital tools and a flexible platform, MyLab personalizes the
learning experience and improves results for each student. MyLab IT 2019 delivers
trusted content and resources through an expansive course materials library,
including new easy-to-use Prebuilt Learning Modules that promote student success.
Through an authentic learning experience, students become sharp critical thinkers
and proficient in Microsoft Office, developing essential skills employers seek. Note:
You are purchasing a standalone product; MyLab IT does not come packaged with
this content. Students, if interested in purchasing this title with MyLab IT, ask your
instructor to confirm the correct package ISBN and Course ID. Instructors, contact
your Pearson representative for more information.

Microsoft® Office 2010
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Topic, Instruction, Practice! McGraw-Hill’s Microsoft® Office: In Practice offers a
fresh, new approach to teaching today’s students Microsoft® Office skills by clearly
introducing skills in a logical sequence: 1) Topic 2) Instruction and 3) Practice.
Nordell's T.I.P.s approach builds a foundation for success by helping students
practice what they learn, and provides transferable skills that allow students to
grasp critical thinking beyond the textbook assignment.

New Perspectives Microsoft Office 365 & Excel 2016:
Comprehensive
Learn how to use Excel 2019 pivot tables and pivot charts to produce powerful,
dynamic reports in minutes instead of hours, to take control of your data and your
business. Even if you've never created a pivot table before, this book will help you
leverage all their remarkable flexibility and analytical power--including valuable
improvements in Excel 2019 and Excel in Office 365. Drawing on more than 45
combined years of Excel experience, Bill Jelen and Michael Alexander offer
practical "recipes" for solving real business problems, help you avoid common
mistakes, and present tips and tricks you'll find nowhere else.

Exploring Microsoft Word 2016 Comprehensive
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Office 2016 All-in-One For Dummies
Conquer Microsoft Excel 2019–from the inside out! Dive into Microsoft Excel
2019–and really put your spreadsheet expertise to work. This supremely organized
reference packs hundreds of timesaving solutions, tips, and workarounds–all you
need to make the most of Excel’s most powerful tools for analyzing data and
making better decisions. Renowned Excel expert Bill Jelen offers a complete tour of
Excel 2019 and Excel in Office 365, from efficient interface customizations to
advanced analysis, visualizations, and dashboards. Discover how experts tackle
today’s key tasks–and challenge yourself to new levels of mastery. Enter formulas
more efficiently, and fully control operators and dates Master the most widely-used
functions in Excel Integrate external data from the web and other sources Easily
transform complex datasets with Power Query Quickly summarize millions of
records with Pivot Tables Perform ad hoc analyses with slicers and other filters
Create advanced data mashups with Power Pivot Solve complex problems with
What-If, Scenario Manager, Goal Seek, and Solver Automate repetitive tasks by
editing recorded VBA code Demystify data with conditional formatting and other
visualization techniques Use the newest maps, charts, and data types in Excel
Show geographical changes over time with animated 3D maps Use dynamic array
functions: SORT, FILTER, UNIQUE, SORTBY and SEQUENCE Find insights using
Excel’s new artificial intelligence Collaborate via Excel 2019’s breakthrough
CoAuthoring tools Publish Power BI Desktop dashboards based on Excel data
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Shelly Cashman Series Microsoft Office 365 & PowerPoint
2016: Introductory
This is the eBook of the printed book and may not include any media, website
access codes, or print supplements that may come packaged with the bound book.
This book offers full, comprehensive coverage of Access. Ideal for business
courses. Real world problem solving for business and beyond The Your Office series
prepares students to use both technical and soft skills in the real world. Hands-on
technical content is woven into realistic business scenarios and focuses on using
Microsoft Office® as a decision-making tool. The series features a unique running
business scenario that connects all of the cases together and exposes students to
using Office to solve problems relating to business areas like finance and
accounting, production and operations, sales and marketing. Each chapter
introduces a realistic business case for students to complete via hands-on steps
that are easily identified in blue shaded boxes. Each blue box teaches a skill and
comes complete with video and interactive support. Chapters are grouped into
Business Units, which collectively illustrate a specific set of business concepts to
achieve AACSB-related outcomes. Each Business Unit ends with a Capstone
section, testing students' ability to apply concepts and skills beyond a single
chapter. Note: You are purchasing a standalone product; MyITLab does not come
packaged with this content. Students, if interested in purchasing this title with
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MyITLab, ask your instructor for the correct package ISBN and Course ID.
Instructors, contact your Pearson representative for more information.

GO! with Microsoft Access 2016 Comprehensive
Now readers can master the computer concepts and Microsoft Office 2016 skills
perfect for success in the classroom or workforce with the latest ILLUSTRATED
COMPUTER CONCEPTS AND MICROSOFT OFFICE 365 & OFFICE 2016. This all-in-one
book makes it simple to become proficient in both today’s computer concepts and
the MS Office skills most needed for professional success. Key application skills are
clearly demonstrated using the user-friendly two-page spread found throughout
this and all books in the popular Illustrated Microsoft Office 2016 Series. Today’s
most up-to-date technology developments and concepts are clarified using the
distinctive step-by-step approach and material from COMPUTER CONCEPTS
ILLUSTRATED BRIEF. This edition highlights updated Office 365 content with a new
module that addresses Productivity Apps. Important Notice: Media content
referenced within the product description or the product text may not be available
in the ebook version.

Microsoft Excel 2019 Inside Out
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This is the eBook of the printed book and may not include any media, website
access codes, or print supplements that may come packaged with the bound book.
This book offers full, comprehensive coverage of Microsoft PowerPoint. Beyond
point-and-click The goal of the Exploring series is to move students beyond the
point-and-click, to understanding the why and how behind each skill. And because
so much learning takes place outside of the classroom, this series provides
learning tools that students can access anywhere, anytime. Students go to college
now with a different set of skills than they did years ago. With this in mind, the
Exploring series seeks to move students beyond the basics of the software at a
faster pace, without sacrificing coverage of the fundamental skills that everyone
needs to know. Also available with MyITLab MyITLab ® is an online homework,
tutorial, and assessment program designed for Information Technology (IT)
courses, which engages students and improves results. HTML5 Simulation
exercises and Live-in-Application Grader projects come with the convenience of
auto-grading and instant feedback, helping students learn more quickly and
effectively. Digital badges lets students showcase their Microsoft Office or
Computer Concepts competencies, keeping them motivated and focused on their
future careers. MyITLab builds the critical skills needed for college and career
success. Note: You are purchasing a standalone product; MyITLab does not come
packaged with this content. Students, if interested in purchasing this title with
MyITLab, ask your instructor for the correct package ISBN and Course ID.
Instructors, contact your Pearson representative for more information.
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Exploring VBA for Microsoft Office 2016 Brief
Your one-stop guide to all things Excel 2016 Excel 2016 All-in-One For Dummies,
the most comprehensive Excel reference on the market, is completely updated to
reflect Microsoft's changes in the popular spreadsheet tool. It offers you everything
you need to grasp basic Excel functions, such as creating and editing worksheets,
setting up formulas, importing data, performing statistical functions, editing
macros with Visual Basic—and beyond. In no time, your Excel skills will go from
'meh' to excellent. Written by expert Greg Harvey, who has sold more than 4.5
million copies of his previous books combined and has taught and trained
extensively in Microsoft Excel, this all-encompassing guide offers everything you
need to get started with Excel. From generating pivot tables and performing
financial functions to performing error trapping and building and running
macros—and everything in between—this hands-on, friendly guide makes working
with Excel easier than ever before. Serves as the ideal reference for solving
common questions and Excel pain points quickly and easily Helps to increase
productivity and efficiency when working in Excel Fully updated for the new version
of Excel Covers basic and more advanced Excel topics If working in Excel
occasionally makes you want to scream, this will be the dog-eared, dust-free
reference you'll turn to again and again.
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Microsoft Excel 2019 Pivot Table Data Crunching
Discover the most important new features that the latest version of Microsoft
PowerPoint 2016 has to offer with the focused approach found in MICROSOFT
OFFICE 365 & POWERPOINT 2016: INTRODUCTORY. This new edition is part of the
acclaimed Shelly Cashman Series that has effectively introduced computer skills to
millions. MICROSOFT OFFICE 365 & POWERPOINT 2016: INTRODUCTORY continues
the Series’ strong history of innovation with an enhanced learning approach to
address the varied learning styles of today’s readers. A trademark step-by-step,
screen-by-screen approach encourages readers to expand their understanding of
Microsoft PowerPoint 2016 through experimentation, critical thought, and
personalization. This new edition promises to engage, improve retention, and
prepare readers for success with Microsoft PowerPoint 2016. Important Notice:
Media content referenced within the product description or the product text may
not be available in the ebook version.

Exploring Microsoft PowerPoint 2016 Comprehensive
This three-chapter book provides an overview of VBA and then a full chapter each
on VBA in Excel and VBA in Access. It is an ideal complement to the Excel or
Access Comprehensive textbook for those looking for more VBA coverage. Beyond
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point-and-click The goal of the Exploring series is to move students beyond the
point-and-click, to understanding the why and how behind each skill. And because
so much learning takes place outside of the classroom, this series provides
learning tools that students can access anywhere, anytime. Students go to college
now with a different set of skills than they did years ago. With this in mind, the
Exploring series seeks to move students beyond the basics of the software at a
faster pace, without sacrificing coverage of the fundamental skills that everyone
needs to know. Also available with MyITLab MyITLab ® is an online homework,
tutorial, and assessment program designed for Information Technology (IT)
courses, which engages students and improves results. HTML5 Simulation
exercises and Live-in-Application Grader projects come with the convenience of
auto-grading and instant feedback, helping students learn more quickly and
effectively. Digital badges lets students showcase their Microsoft Office or
Computer Concepts competencies, keeping them motivated and focused on their
future careers. MyITLab builds the critical skills needed for college and career
success. Note: You are purchasing a standalone product; MyITLab does not come
packaged with this content. Students, if interested in purchasing this title with
MyITLab, ask your instructor for the correct package ISBN and Course ID.
Instructors, contact your Pearson representative for more information.

Office 2010 All-in-One For Dummies
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This is the eBook of the printed book and may not include any media, website
access codes, or print supplements that may come packaged with the bound book.
This book offers full, comprehensive coverage of Access. Move students beyond
the point-and-click. The goal of the Exploring series is to move students beyond
the point and click, to understanding the why and how behind each skill. And,
because so much learning takes place outside of the classroom, this series
provides learning tools that students can access anywhere, any time. Students go
to college now with a different set of skills than they did years ago. With this in
mind, the Exploring series seeks to move students beyond the basics of the
software at a faster pace, without sacrificing coverage of the fundamental skills
that everyone needs to know. NOTE: Before purchasing, check with your instructor
to ensure you select the correct ISBN. Several versions of Pearson's MyLab &
Mastering products exist for each title, and registrations are not transferable. To
register for and use Pearson's MyLab & Mastering products, you may also need a
Course ID, which your instructor will provide. Used books, rentals, and purchases
made outside of Pearson If purchasing or renting from companies other than
Pearson, the access codes for Pearson's MyLab & Mastering products may not be
included, may be incorrect, or may be previously redeemed. Check with the seller
before completing your purchase.

Exploring Microsoft Office Access 2019 Comprehensive
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Experience learning made easy—and quickly teach yourself how to build your own
database with Access 2013. With Step by Step, you set the pace—building and
practicing the skills you need, just when you them! Includes downloadable practice
files and a companion eBook. Build a database from scratch or ready templates
Create easy-to-use data-entry forms Write queries to extract and manipulate data
Design reports to summarize data in effective ways Import data from other
databases and documents

Exploring Microsoft Office Excel 2016 Comprehensive
Technology in Action, Complete
The quick way to learn Microsoft Word 2019 and Word for Office 365! This is
learning made easy. Get more done quickly with Microsoft Word 2019 and Word for
Office 365. Jump in wherever you need answers--brisk lessons and informative
screenshots show you exactly what to do, step by step. Create great-looking, wellorganized documents to enhance communication Use headings, bookmarks, and
footnotes for more intuitive access to knowledge Visualize information by using
diagrams and charts Illustrate concepts by using 3D models, icons, and screen
clippings Collaborate, track changes, and coauthor documents in real-time Enforce
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security and privacy in electronic documents Quickly build tables of contents,
indexes, and equations Generate individualized emails, letters, labels, envelopes,
directories, and catalogs Supercharge efficiency with custom styles, themes,
templates, and building blocks Look up just the tasks and lessons you need

Exploring Microsoft Office 2016
Describes ways to incorporate domain modeling into software development.

Guidelines for Microsoft Office 2016
This is the eBook of the printed book and may not include any media, website
access codes, or print supplements that may come packaged with the bound book.
Advance your everyday proficiency with Excel 2016. And earn the credential that
proves it! Demonstrate your expertise with Microsoft Excel! Designed to help you
practice and prepare for Microsoft Office Specialist (MOS): Excel 2016 Core
certification, this official Study Guide delivers: In-depth preparation for each MOS
objective Detailed procedures to help build the skills measured by the exam Handson tasks to practice what you’ve learned Practice files and sample solutions
Sharpen the skills measured by these objectives: Create and manage worksheets
and workbooks Manage data cells and ranges Create tables Perform operations
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with formulas and functions Create charts and objects About MOS A Microsoft
Office Specialist (MOS) certification validates your proficiency with Microsoft Office
programs, demonstrating that you can meet globally recognized performance
standards. Hands-on experience with the technology is required to successfully
pass Microsoft Certification exams.

Excel 2016 All-in-One For Dummies
ALERT: Before you purchase, check with your instructor or review your course
syllabus to ensure that you select the correct ISBN. Several versions of Pearson's
MyLab & Mastering products exist for each title, including customized versions for
individual schools, and registrations are not transferable. In addition, you may
need a CourseID, provided by your instructor, to register for and use Pearson's
MyLab & Mastering products. Packages Access codes for Pearson's MyLab &
Mastering products may not be included when purchasing or renting from
companies other than Pearson; check with the seller before completing your
purchase. Used or rental books If you rent or purchase a used book with an access
code, the access code may have been redeemed previously and you may have to
purchase a new access code. Access codes Access codes that are purchased from
sellers other than Pearson carry a higher risk of being either the wrong ISBN or a
previously redeemed code. Check with the seller prior to purchase. -Page 32/33
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